
WHITTIER EDUCATION CAMPUS 

Game Plan of the Week 

 

  
Page 1 

 
  

 

Whittier Education Campus --- August 22 – 26, 2011 

 
 
 

Thought for the Week 
”Success in life is founded upon attention to the small 
things rather than to the large things; to the everyday 
things nearest to us rather than to the things that are 

remote and uncommon.” 
 –  Booker T. Washington 

BEST PRACTICES OF THE WEEK 
 

A Data Driven Classroom 

Think ratio (techniques to reduce teacher talk 
and push student thinking): 

1.  Require students to support answers with 
evidence from the text. 

2. Ask students: “put it in your own words” 
about a classroom definition, concept, and 
so on. 

3. Model “right is right”: press to get 100 
percent correct answer. 

Monday, August 22, 2011 
Membership picked up by Mr. Gill, Ms. Catherill, and 

Ms. A. Smith – 9:30 AM 

Opening letters sent home by teachers 

Brief Staff Meeting – 3:30 PM 

Afterschool program Begins 

 

Tuesday, August 23, 2011 
Collaborative Planning Meeting with PD Team – 8:10-

8:35 AM 

SCAC meeting – 3:30 - 4:00 PM 

 

Wednesday, August 24, 2011 
Optional Collaborative Planning for teachers 

 

Thursday, August 25, 2011 
Collaborative Planning Meeting with PD Team – 8:10-

8:35 AM 
 

Friday, August 26 2011 
Collaborative Planning (All teachers) 

Fire Drill (PM) 
 

 
 
 

August Birthdays 

Dr. Clifton-4th 
Ms. Smith-13th 
Ms. White-15th 
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Welcome back to what promises to be fabulous school year. I especially welcome all new staff members to 
include Ms. Scruggs, Ms. Camp, Ms. Joseph, Ms. Saddler, Ms. Peters, Ms. Jones, Ms. Gwanfogbe, Ms. Scott, and 
Ms. Williams. 
 
Staff Reminders 
-- Please remember that reporting time is 8:00 AM. Please adhere to the rule. Please sign in in the morning and sign out 
in the afternoon at dismissal which is 3:30 PM.  Also, please remember to report to duty on time. 

OPENING DAY PROCEDURES 
If you have been assigned a specific task for opening day, please be 
sure to be there on time and to welcome all parents and students 
with a smile and by all means if there is a problem, be proactive and 
help solve it. 
 
WEEKLY BULLETIN 
The weekly bulletin should be read from the website. It will not be 
printed.  The bulletin will be posted every Sunday. To access the 
bulletin, please go to www.Whittierdc.net. Go to weekly bulletin at 
the bottom of the page. If you wish to print it from a personal 
computer, that is fine. Please bookmark the website on your 
computer to allow for quick access to the site. 
 
CLASSROOM SETUP 
Please be sure you have a bulletin board for a data wall, classroom procedures, centers/work stations in place, 
STEM integration bulletin board, standards posted, and word wall for grades K-6. 
 
120 MINUTE BLOCK AND LITERACY WORK STATIONS FOR GRADES K-5 
Remember teaching begins on our first day of school. Please begin to implement your 120 Minute Literacy Blocks 
as well as your literacy work stations. Ms. Pritchard and I will be around to check in with you. 
 
APANGEA AND STUDY ISLAND INTERVENTION INTEGRATION 
For those Math teachers and other staff who went to Apangea training, please be sure to train students early (first 
week) with this new program. Also, teachers are expected to implement and utilize Study Island thoroughly again 
this year. Please utilize your standards to guide this work. 
 
COPY MACHINE USAGE FOR TEACHERS 
There is a copy machine in the teacher’s lounge for teacher usage.  Those new to the building, please see Ms. 
Bennett for directions. 
 
EMAIL CHECKS 
Teachers, please check your email at least 2 times per day. I will send emails regularly and want to make sure you 
are in the loop. 
 
PK/PS TRANSITION WEEK 
PS/PK teachers meet with parents whose last names begin with A-K on August 25. 
PS/PK teachers meet with parents whose last names begin with L-Z on August 26. 
 
STAFF MEETINGS 
Staff Meetings will be held on the first Wednesday of each month. Please mark your personal calendars. This is 
also on the Whittier Master calendar which you may review through Google Docs. 
 

Kudos to Ms. Dawkins, Mr. Torrence, 

and Ms. Bradley for putting in time 

during our Beautification Day. The 

school looks beautiful. Also, a shout out 

to all teachers who came in on Saturday 

to ensure classrooms were pristine and 

perfect for their students. 

http://www.whittierdc.net/
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DIBELS BOY WINDOW 
Dibels Window begins on August 29

th
. Teachers in grades K-5 please mark your calendars. 

 
BACK TO SCHOOL NIGHT 
Back to School Night this year will be September 7, 2011. 

LESSON PLANS 
Please make sure your lesson plans are placed on the right hand corner of your desk. You will get a new Data 
Notebook soon of which your lesson plans should be placed. 

FIELD TRIP POLICY 
The Office of Youth Engagement, Health and Wellness Team and the Office of the General Counsel has finalized a 
revised field trip policy which will include the procedures regarding taking and dispensing medications to students 
while off school grounds. This policy is in place; therefore a staff member who is trained in the Administration of 
Medication (AOM) will need to attend every field trip where medications will be dispensed. If there is not an AOM 
trained staff member available, the field trip should not be approved. 

STUDENT HOMEWORK 
Homework should be given to students Monday-Thursday. No exceptions. Please provide informational text 
assignments daily, especially grades 3-8. Number Sense is our biggest concern in Math, therefore please begin 
sending work home in this area. 

PROFESSIONAL DUTY OF CARE 
Professional duty of care requires that staff exercise due diligence to ensure the safety and security of students 
under their supervision. Duty of care extends not only to teachers rostered on for a particular duty, but includes 
any teacher in, or moving through, a particular area of the schools grounds. Duty of care extends to supervision of 
students required to be on school grounds outside normal class times and to students participating in any 
approved school activity outside school grounds. Students should be supervised at all times. 

SAFETY 
Please be sure to be proactive when it pertains to safety and security.  For example, when leaving late after school 
please be sure to leave with a partner.  If you see anything that you might suspect as suspicious please report it to 
Administration as immediately.  Also, all personal belongings should be placed in a secure place. 
 
OUTDOOR RECESS DUTY 
For all staff who have outdoor recess duty, please be proactive by devising a plan to line students up 5 minutes 
before their teachers arrive. Once teachers arrive to pick up their students, they should only have to walk the 
students into the building. This must tighten up to allow for smooth and timely transitions.  Additionally, during 
both lunch and recess duty, staff should be monitoring students, i.e. walking the playground, correcting students if 
they are horse-playing etc. and reporting it. Too many students are beginning to report inappropriate behaviors by 
others students on the playground. Please do your part. 
 
PARENT CLASSROOM VISITS ON WEDNESDAYS FROM 9:15-9:45-----GRADES 3-8 
Teachers, this is just a friendly reminder to allow parents to enter your rooms on Wednesday morning from 9:15 
AM-9:45 AM. You were given copies of the parent feedback form in your mailboxes. Please keep copies of these in 
your room so parents may provide us with feedback regarding their child and the experience.  This initiative is for 
students in grades 3-8. PLEASE DO NOT ALLOW PARENTS TO COME INTO YOUR CLASSROOM AT ANY OTHER 
TIME OF THE SCHOOL DAY. PLEASE SUGGEST THE OPTION OF SPEAKING WITH SOMEONE IN THE MAIN OFFICE 
FOR HELP. 
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BIC UPDATE 
Breakfast in the Classroom will continue this school year. It has been expanded to the entire school.  Ms. Pritchard will 
be overseeing this program this school year. Mr. Long will continue to be the lead on delivering the breakfasts to your 
classrooms. More information to come soon. 
 
COLLABORATIVE PLANNING MINUTES 
All Teacher Leaders are asked to submit collaborative planning meeting minutes every Monday at COB for the 
previous week. Please submit by Friday, September 2, 2011. 
 
NEW TEACHERS MEETING 
All new teachers will meet with Dr. Clifton and Ms. Pritchard on Friday September 2, 2011 in the conference room. 
 
STANDARDS AND RUBRICS 
Standards and rubrics should be posted in classrooms. Essential questions should be posted at all times as well. 
Rubrics should be clearly stated and visible to ensure that all students understand the levels of expectation. Learning 
centers must be functional, not in name only. Tasks should be identified, materials should be available and student 
usage must be evident. 
 
BELL SCHEDULE 
The bell schedule will begin Tuesday, August 23, 2011. All middle grades will change classes when the bell rings. 
Primary grades, please follow your normal schedule. Please see Ms. Pritchard or Ms. Bennett if you need another 
schedule. 
 

WHITTIER STAFF, OUR TIME IS NOW!!! 
 

HAVE A GREAT WEEK! 


